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Sub- Adjustment of Ad-hoc advance- req.

1. lhad drawn a advance of RS.........cccccoovvviniiiiinnins (RUPEES.....covvitieieiisie et
...................................................................... onbehalf of ...
.................................. TOr the PUIPOSE OF ..o s
Vide NO.SRB NO.......ccoovvriiinnnns Dated........ccccueneens out of which total expendlture incurred
ISRS...oiiiiiiiee (RUPEES. ...ttt

.............................................. ) for the purpose ad-hoc was ranted as per details enclosed

along with paid voucher in original.

2. Balance amount of RS.........cccccvvviieiiiiinnnns (RUPEES ...ttt o
.......................................................................................... ) For the given purpose is deposited
mthe INSHIULE’S v account vide TR. No.................. Dated.......cccovvvrunnne

3. As per the details above against the ad-hoc advance of RS.........ccciinnne actual
expenditure incurred IS RS....cccciiiiiiiinneienin As such excess expenditure of
RS may kindly be reimbursed t0 Me/.........cccoeviiiiiiiii e,

4. Expenditure sanction of RS.........ccccceevvvvinennn. (RUPEES ...t
................................................................. ) For actual expenditure as details above may also

kmdly be accorded so that the adjustment accounts furnished.



Expenditure Details

S.No

Cash Memo/ Bill No.& Date

Name of firm/
Supplier

Description

Amount




